Things to Do & Mistakes to Avoid When Writing Essays
1. Use a dictionary to check work meanings and spelling.

2. Proofread your essay.  Start with the final sentence and read backward.

3. Use present tense active verbs as much as possible

4. Don’t use “you” and “we”; use “I” sparingly.

5. Write legibly if you can’t word process your document.

6. Don’t write the same way you converse with your friends.

7. Check pronoun-referent agreement. “Alex” is not a “they”!

8. Use periods and paragraphs.  Make it easy for your reader to understand what you’re saying.

Proofreader’s Marks
RO = run on sentence
CS = comma splice

₡   = new paragraph needed

frag = sentence fragment

        = misspelled word

  ^  = insert something

DQ = dropped quotation
